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I. BUREAU DIRECTIVE:   

 
Youth Community Corrections (YCC) Bureau employees will follow established procedures for 
authorizing a travel permit for parole youth for the purpose of employment, school, treatment, 
personal business and/or for the purpose of relocating temporarily or permanently to another area 
of supervision or another state.  Juvenile Probation Officers will follow established AJCA 
procedures, rules and regulations regarding the authorizing of out-of-state travel. Temporary out-
of-state travel is a youth privilege. This procedure is established to ensure youth’s accountability, 
community safety and to allow for youth movement that promotes rehabilitation efforts.  This 
procedure will be reviewed annually and updated as needed. 
   

II. DEFINITIONS: 
 
AJCA - the Association of Juvenile Compact Administrators established as the governing body 
of the Interstate Compact for Juveniles (old compact) and charged with establishing operating 
rules and regulations that pertain to interstate compact management.  (please note the new rules 
took effect March 1, 2010 and AJCA will only govern non-compacting states.) 
 
Extension - a travel permit granting the youth additional travel time past the original return date 
on the travel permit (up to 30 days maximum). 
 
Interstate Commission for Juveniles – consists of commissioners appointed by the appropriate 
appointing authority in each compacting state and non-voting members from national 
organizations. The purpose of the Commission is to establish and oversee the development and 
implementation of rules, financing, training, and compliance for the new compact 
 
Out-of-State Travel Permit - the written authorization by the juvenile probation or juvenile 
parole officer given to a juvenile probationer or parolee to travel out of state. 
  
Vacation / Visit Only Travel Permit - a travel permit for the purpose of employment, personal 
business, education, or treatment. This travel is for youth who plan to return to the placement 
residence or the state of Montana. 
 
Visit for Testing Placement Travel Permit - a travel permit granting permission for a youth to 
travel to another state with the intent to transfer probation or parole supervision through the 
Interstate Compact for Juveniles. 
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III. PROCEDURES: 
 
A. Youth under the supervision of the YCC Bureau must have written authorization to travel 

inside and outside the State of Montana. The written authorization may be granted by the 
supervising Juvenile Parole Officer (JPO) following the request for a travel permit by the 
youth. Youth under juvenile parole supervision must have permission to travel outside the 
counties listed on their parole agreement.  Out-of-state travel by a youth under the 
supervision of either the YCC Bureau or the Montana Youth Court Probation system must 
comply with AJCA Rule 4-106.   Issuance of and use of Interstate travel permits by Youth 
Court Probation is strongly recommended, but is discretionary except as specified in 
AJCA Rule 4-106. 

 
B. All standards of Juvenile Parole supervision must be maintained while youth are on 

temporary travel permit status.  
  
 Travel permits are not allowed without a specific address or location where the youth can 

be located. These permits shall contain instructions to the probationer or parolee requiring 
return to the sending state.   

 
C. JPOs and Youth Court Probation Officers, prior to granting out-of-state travel permission 

to youth for the purpose of temporary employment shall discuss the travel with the Deputy 
Compact Administrator. 

 
D. For those youth whose employment necessitates out-of-state travel, the JPO must verify 

the itinerary and the residence plans of the youth. 
 
E. When a youth’s employment requires travel to and from several states, the JPO or Youth 

Court Probation Officer is to verify the need and shall notify the Deputy Compact 
Administrator in writing regarding such travel. 

 
F. A juvenile parole travel permit may be considered by the JPO up to: 

 
1. Maximum supervision level is seven days + one additional seven-day extension. 

 
2. The supervisor may approve an additional seven-day extension. 

 
3. Medium supervision level is 15 days + one additional 15-day extension. 

 
4. Minimum supervision level is 30 days. 

    
The YCC Bureau Chief must approve any additional extensions. 
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Extensions of any travel permit will be clearly documented with justification in the 
chronological history. The youth’s destination must be verified by contacting the 
employer, school, treatment facility or family/guardian. 

 
G. Visit for Testing Placement will be approved only when an officer expects an Interstate 

transfer of the youth.  A request for compact services must be submitted within 10 
working days after issuing the out-of-state travel permit. On all Youth Court Probation 
and Juvenile Parole out-of-state travel, The Interstate Compact on Juvenile Travel Permits 
will be used. The travel permit is valid as long as the investigation is pending acceptance 
or denial. The travel permit must also include instructions to return to the sending state if 
the placement is denied. 

 
 The Youth Court Probation Officer or JPO will maintain weekly telephone contact with 

the youth and his/her family until supervision is accepted or denied by the receiving state. 
 
(Note: Any exceptions to this procedure will be discussed and documented with the youth’s JPO 

or YCC Bureau Chief.) 
 
H. STEPS:       RESPONSIBILITIES: 

 
1. Travel request is approved or denied. The 

following should be considered before the Travel 
Permit is issued: 
 
a. Is youth current on restitution/court 

costs? 
b. Is youth in compliance with all 

conditions? 
c. Are there any criminal issues pending? 
d. Is traveling in youth’s best interest at this 

time? 
e. Would youth’s presence in that 

community cause a risk to the 
community or a known victim? 

f. Does youth have a specific address? 
g. Can you verify method of travel, vehicle 

description, license plates number and 
other vehicle occupants? 

h. Is the youth registered as a 
Violent/Sexual Offender and complying 
with related treatment program? 

  

JPO 

  
2. Travel permit form is filled out. All information 

in the travel permit is reviewed for clarity, 
accuracy and completeness. 

  
JPO 
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3. If needed, reporting instructions are then 
provided to the youth. 

  JPO 

  
4. Travel permit is signed and issued to the youth.   JPO 

Youth 
  

5. The original travel permit is placed in the field 
file. Two legible copies of out-of-state travel 
permits are sent to Interstate Unit. One copy of 
the in-state travel permit is sent to the receiving 
DOC region. 

  JPO 

  
6. Extensions will be documented in the 

chronological history and on the original travel 
permit form. 

JPO 
YCC Bureau Chief 

 
7. A copy of any extensions of out-of-state travel 

permits will be sent to the Interstate Unit. 
JPO 

  
8. For out-of-state youth who are being supervised 

in Montana, issue out-of-state Travel Permits 
only after receiving verbal permission from the 
sending state. 

JPO 

  
9. New JPOs on probationary status must submit 

travel permits to the YCC Bureau Chief or JPO II 
for review. 

JPO 

  
IV. CLOSING: 

 
 Questions concerning this procedure shall be addressed to the Youth Community Corrections 

Bureau Chief. 
 
V. REFERENCES: 

 
41-6-101, MCA Enactment – Provisions, Interstate Compact on Juveniles 
41-6-102, MCA Juvenile Compact Administrator 
41-6-105, MCA Responsibilities of Courts, State Departments, Agencies, and 

Officers 
52-5-127, MCA Control Over Youth Released Under Parole Agreement 
53-1-203, MCA Power and Duties of the Department of Corrections 
AJCA Rules & Regulations Policy and Procedure Manual  

 
VI. ATTACHMENTS: 

 
 YCC 80-1 (A) Travel Permit 


